Converting a spreadsheet
to a CSV file for
importing data to trap.NZ

This is a good option when you have a large number of records kept
In spreadsheets that you would like to import to your trap.NZ project

The same process is used for traps, bait stations, and monitoring stations. But for this exercise, | have used traps

It is important to note that the required fields must be tagged correctly.

1. On your project page select the import trap records option, this will display all the fields available in the
import trap records settings and ensure all of the required fields are completed on your spreadsheet
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Import trap records

a

You can import trap records from a CSV file with the following columns:
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2. Choose the spreadsheet file you want to import your current trap records from.
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3. Download the file as a csv (comma separated values) file
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4. The computer will ask you what to open the file with, and make your selection. ( | chose notepad)

How do you want to open this

Keep using this app

E "C\Program Files\Microsoft

\Office16\EXCEL.EXE" "%1"

.csv file?

Office\Root

Other options

EasyOffice
Notepad

. Look for an app in the Microsoft Stare

More apps -l

OK

5. The original spreadsheet will convert to csv
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7. Using the import trap records tab, Select choose file tab at the bottom and browse for the csv file you have
saved, select the file and click import
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8. Your trap records will now display on your project map
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° You can import trap records from a C5V file with the following columns:

sl Aragadraat The naamee oF 0D of thes trag. © 1Fe 1o Co=de 15 edl rdue you will FL DaS (reguaneds

B0 need 0 inducte 2 i AMefor an . MR el Pysowsd for Sesunt Spvarg S ser bow O S0l o Dbos? Do ST oL

chabw pregueeh Th dane o B of T fi ondl Dol sl Be in 50 8500 fanmal Dont menEng. Frog dnvoced Trop gone. Trag ionefend mith

“w rulaitd s

IOFAOT.T1 006 ——

L:m;r:;::l:;ﬂ;;:l;r;::m':mTmnrlrrldlnl'u'lud-!thl- Bt byza rquerar

rams et T3 semame i theperon o s e Tsted LR L et e, e Gy aok Gredesee
o - - —
+ Tiiad i [:} ] ailly & il 253 E SR a10e
+ Td=L0G 0L 300 willy i Jul 2221 0T334
+ doubds ep 0 0 iy Fopul 2802
* b DO W track 1 jul 3233 1319
+ iz D0 T mack Hjul 3833 431
b OTEE DOC 700 trisch 71 Jul 2822 20211219
=+ g [ mack =1 jul 3237 AL
+ g DO 300 track 1 Jul 2002 H01-12-19
+ e D 2 rack &l 2822 FL SRR ]
+ e AL ik il 2822 F AR R
+ il Tirrx ndge 14 jul 2233 0033330
+ iz TerasTs Vg Tl 2002 HAT32-2


https://help.trap.nz/uploads/images/gallery/2022-07/10-web.png
https://help.trap.nz/uploads/images/gallery/2022-07/11-web.png

Revision #3
Created 26 July 2022 02:03:45 by Lenore Winterburn
Updated 16 January 2025 01:40:01 by Lenore Winterburn



